Appendix D-1, Exhibit 1

WIA ADW INTEGRATED SERVICES PROGRAM
PROPOSAL PACKAGE CHECKLIST
· Transmittal Letter

· Checklist (this document)

· Section A – Executive Summary

· Section B – Proposer’s Qualifications

· Section B1 – Proposer’s Background and Experience: include narrative to address questions 1 and 2 of Section B1

· Appendix D, Exhibit 1 – Proposer’s Organization Questionnaire/Affidavit

· C – History of Contracts Forms
· Appendix D, Exhibit 2 – Prospective Contractor References
· Appendix D, Exhibit 3 – Prospective Contractor List of Contracts
· Appendix D, Exhibit 4 – Prospective Contractor List of Terminated Contracts 
· Appendix D-1, Exhibit 2 – Proposer Experience Verification Form
· Section B2 – Contracts Manager’s Background Experience
· Section B3 – Financial Capability: follow instructions listed in Section B-3, Financial Capability in the RFP
· Include Appendix D-1, Exhibit 4, Financial Document Submission Checklist and Documents and all required documents here.
· Proposal Guaranty
· Appendix D-1, Exhibit 3, Proposal Guaranty Form
FOR SECTION C, CHECK APPROPRIATE BOX FOR THIS PROPOSAL 

· Section C1 – Proposer’s Approach to Provide Required Services (AJCC and Affiliate and/or AJCC Sites): Include narrative answering all questions posed in Section C1 of the RFP.
· Section C2 – Proposer’s Approach to Provide Required Services (Sector-Focused Satellite Sites): Include narrative answering all questions posed in Section C2 of the RFP.
· Section C3 – Proposer’s Approach to Provide Required Services (Rapid Response Program): Include narrative answering all questions posed in Section C3 of the RFP.
· Section C4 – Proposer’s Approach to Provide Required Services (Veterans Program)
· Section D – Information Technology: include narrative addressing all questions posed in Section D of the RFP.
· Section E – Proposer’s Quality Control Plan: include narrative addressing the requested information in Section E of the RFP.
· Section F – Cost Proposal 
· Include appropriate budget Exhibit from Appendix D-1, Exhibit 5, Program Budget/Narrative (Exhibit 5-1 through Exhibit 5-14)
· Section G – Acceptance of Contract Terms and Conditions and Equal Employment Opportunity Certification
· Statement acknowledging terms of Sample Contract, Appendix A, as instructed in Section F, A of the RFP.
· Appendix D, Exhibit 8 – Proposer’s Equal Employment Opportunity Cert.
· Last Page of Proposal: 
Follow instructions as outlined in Section 2.11, Proposal Submission, Last Page of Proposal.
APPENDIX D: REQUIRED FORMS

Include the following Exhibits; Exhibits 1 through 4 were included in the section C above, therefore this section will start at Exhibit 5.
( Exhibit 5   
Certification of No Conflict of Interest

( Exhibit 6   
Familiarity with the County Lobbyist Ordinance Certification

( Exhibit 7
Request for Local SBE Preference Program Consideration and 
CBE Firm/Organization Information Form 

( Exhibit 8
Proposer’s Equal Employment Opportunity (EEO) Certification

( Exhibit 9   
Attestation of Willingness to Consider GAIN/GROW Participants

( Exhibit 10 
Contractor Employee Jury Service Program Certification Form and


Application for Exception 

( Exhibit 11   
Certification of Independent Price Determination and Acknowledgement of RFP Restrictions

( Exhibit 12    
Charitable Contributions Certification

( Exhibit 13   
Transitional Job Opportunities Preference Program

( Exhibit 14   
Certification of Compliance with the County’s Defaulted Property


Tax Reduction Program

( Exhibit 15   
Request for Disabled Veteran Business Enterprise Preference Program Consideration
