WO No. WIA-01

EXHIBIT C
WIA Title I Youth Program

PROPOSED BUDGET

FY 13-14 WIA TITLE I IN-SCHOOL YOUTH (ISY) PROGRAM

Bidder Name 

Proposed Supervisorial District ______________ No. of Youth: In-School __________ 
Total annual cost $                ÷ # of ISY 
 = Per Participant Cost 

	BUDGET CATEGORIES
	BUDGET REQUESTED

	
	Title I WIA Youth funds
	Leverage (20% min)
	TOTAL

	
	In-School
	Cash Match (50% min)
	In-Kind/ Leverage
	

	I.     DIRECT COSTS

	A.
	PERSONNEL COSTS

	
	1.
Staff Salaries and Wages
	
	
	
	

	
	2.
Staff Fringe Benefits
	
	
	
	

	B.
	NON-PERSONNEL COSTS

	
	1.
Utilities (Telephone, Gas, Electricity, Water, etc.) 
	
	
	
	

	
	2.
Insurance
	
	
	
	

	
	3.
SubContractor1
	
	
	
	

	
	4.
Direct Services 
	
	
	
	

	
	· Participant Wages (25% minimum)
	
	
	
	

	
	· Other (Specify)
	
	
	
	

	
	5.
Other (Specify)
	
	
	
	

	C.
	EQUIPMENT PURCHASE/LEASE2
	
	
	
	

	D.
	FACILITY COSTS/RENT/LEASE
	
	
	
	

	SUBTOTAL
	
	
	
	

	II.    INDIRECT COSTS

	A.
	ADMINISTRATIVE COSTS
	
	
	
	

	B.
	TOTAL OTHER INDIRECT COSTS
	
	
	
	

	SUBTOTAL
	
	
	
	

	TOTAL BUDGET
	
	
	
	


1 Subcontractors require prior approval
2 Equipment purchase/lease agreements require prior County approval

PROPOSED BUDGET

FY 13-14 WIA TITLE I OUT-OF-SCHOOL YOUTH (OSY) PROGRAM

Bidder Name 

Proposed Supervisorial District ______________ No. of Youth: Out-of-School __________ 
Total annual cost $                ÷ # of OSY 
 = Per Participant Cost 

	BUDGET CATEGORIES
	BUDGET REQUESTED

	
	Title I WIA Youth funds
	Leverage (20% min)
	TOTAL

	
	Out-of-School
	Cash Match (50% min)
	In-Kind/ Leverage
	

	I.     DIRECT COSTS

	A.
	PERSONNEL COSTS

	
	1.
Staff Salaries and Wages
	
	
	
	

	
	2.
Staff Fringe Benefits
	
	
	
	

	B.
	NON-PERSONNEL COSTS

	
	1.
Utilities (Telephone, Gas, Electricity, Water, etc.) 
	
	
	
	

	
	2.
Insurance
	
	
	
	

	
	3.
SubContractor1
	
	
	
	

	
	4.
Direct Services 
	
	
	
	

	
	· Participant Wages (25% minimum)
	
	
	
	

	
	· Other (Specify)
	
	
	
	

	
	5.
Other (Specify)
	
	
	
	

	C.
	EQUIPMENT PURCHASE/LEASE2
	
	
	
	

	D.
	FACILITY COSTS/RENT/LEASE
	
	
	
	

	SUBTOTAL
	
	
	
	

	II.    INDIRECT COSTS

	A.
	ADMINISTRATIVE COSTS
	
	
	
	

	B.
	TOTAL OTHER INDIRECT COSTS
	
	
	
	

	SUBTOTAL
	
	
	
	

	TOTAL BUDGET
	
	
	
	


1 Subcontractors require prior approval

2 Equipment purchase/lease agreements require prior County approval

PROPOSED BUDGET

FY 14-15 WIA TITLE I IN-SCHOOL YOUTH (ISY) PROGRAM

Bidder Name 

Proposed Supervisorial District
______________ No. of Youth: In-School __________ 
Total annual cost $                ÷ # of ISY 
 = Per Participant Cost 

	BUDGET CATEGORIES
	BUDGET REQUESTED

	
	Title I WIA Youth funds
	Leverage (25% min)
	TOTAL

	
	In-School
	Cash Match (50% min)
	In-Kind/ Leverage
	

	I.     DIRECT COSTS

	A.
	PERSONNEL COSTS

	
	1.
Staff Salaries and Wages
	
	
	
	

	
	2.
Staff Fringe Benefits
	
	
	
	

	B.
	NON-PERSONNEL COSTS

	
	1.
Utilities (Telephone, Gas, Electricity, Water, etc.) 
	
	
	
	

	
	2.
Insurance
	
	
	
	

	
	3.
SubContractor1
	
	
	
	

	
	4.
Direct Services 
	
	
	
	

	
	· Participant Wages (30% minimum)
	
	
	
	

	
	· Other (Specify)
	
	
	
	

	
	5.
Other (Specify)
	
	
	
	

	C.
	EQUIPMENT PURCHASE/LEASE2
	
	
	
	

	D.
	FACILITY COSTS/RENT/LEASE
	
	
	
	

	SUBTOTAL
	
	
	
	

	II.    INDIRECT COSTS

	A.
	ADMINISTRATIVE COSTS
	
	
	
	

	B.
	TOTAL OTHER INDIRECT COSTS
	
	
	
	

	SUBTOTAL
	
	
	
	

	TOTAL BUDGET
	
	
	
	


1 Subcontractors require prior approval

2 Equipment purchase/lease agreements require prior County approval

PROPOSED BUDGET

FY 14-15 WIA TITLE I OUT-OF-SCHOOL YOUTH (OSY) PROGRAM

Bidder Name 

Proposed Supervisorial District
______________ No. of Youth: Out-of-School __________ 
Total annual cost $                ÷ # of OSY 
 = Per Participant Cost 

	BUDGET CATEGORIES
	BUDGET REQUESTED

	
	Title I WIA Youth funds
	Leverage (25% min)
	TOTAL

	
	Out-of-School
	Cash Match (50% min)
	In-Kind/ Leverage
	

	I.     DIRECT COSTS

	A.
	PERSONNEL COSTS

	
	1.
Staff Salaries and Wages
	
	
	
	

	
	2.
Staff Fringe Benefits
	
	
	
	

	B.
	NON-PERSONNEL COSTS

	
	1.
Utilities (Telephone, Gas, Electricity, Water, etc.) 
	
	
	
	

	
	2.
Insurance
	
	
	
	

	
	3.
SubContractor1
	
	
	
	

	
	4.
Direct Services 
	
	
	
	

	
	· Participant Wages (30% minimum)
	
	
	
	

	
	· Other (Specify)
	
	
	
	

	
	5.
Other (Specify)
	
	
	
	

	C.
	EQUIPMENT PURCHASE/LEASE2
	
	
	
	

	D.
	FACILITY COSTS/RENT/LEASE
	
	
	
	

	SUBTOTAL
	
	
	
	

	II.    INDIRECT COSTS

	A.
	ADMINISTRATIVE COSTS
	
	
	
	

	B.
	TOTAL OTHER INDIRECT COSTS
	
	
	
	

	SUBTOTAL
	
	
	
	

	TOTAL BUDGET
	
	
	
	


1 Subcontractors require prior approval

2 Equipment purchase/lease agreements require prior County approval

BUDGET NARRATIVE AND JUSTIFICATION

THE BUDGET FROM AND NARRATIVE MUST BE SELAED AND SUBMITTED SEPERATLY WITHIN PROPOSAL BOX, PURSUANT TO WO SECTION 5.0, BID SUBMISSION.
Bidder must provide a narrative explaining its proposed budget costs and a justification for the costs.

GENERAL INFORMATION 
The budget must clearly indicate that a viable program will be operating within the timeframe allotted for the program.  The budget should be based on the projected annual funding of the combination of WIA Title I Youth program funds and leveraged funds.  The Budget Narrative, an attachment to the Budget Form, must provide the formulas (calculations) showing how each dollar amount that appears on the Budget Form was calculated.  All amounts are to be rounded to the nearest dollar. 
If your agency is applying for either the In-School or Out-of School program only, please fill out the respective forms.  If your agency is applying for both In-School and Out-of-School program fill out all forms.

Following are examples and explanations of allowable line item categories and examples of how line item amounts are calculated. The examples show how formulas on the required Budget Narrative and Justification should look. Bidder is responsible for the accuracy of all information presented in its Budget Form or Budget Narrative.
NOTE: A minimum of 25% of grant funds must be spent on participant wages during FY 13-14, increasing to 30% in FY 14-15.  
I.
DIRECT COSTS

A.  PERSONNEL-ADMINISTRATIVE/SUPPORT STAFF (SALARIES & EMPLOYEE BENEFITS) 
1.
Program Staff
· Indicate the staff position and salary for each staff person proposed for program.
· The total of staff salaries must be equal to lines A.1 and A.2 on the Budget Form(s).

· Indicate the percentage of Employee/Fringe Benefits for each staff classification. This includes FICA, unemployment insurance, workers’ compensation, and health insurance.  List total Employee/Fringe Benefit Package costs for each staff position.
· Add the benefit dollar amount to the salary dollar amount to arrive at the combined salary/benefit for each classification. 

EXAMPLE:  

Salary:
Project Coordinator @ 4000 mo. X 12 mos. = $48,000

Employment Benefits:  26% X $48,000 = $12,480
Total Project Coordinator salary and benefits:  $48,000 + $12,480 = $60,480 
2.
Administration/Support
· Indicate the staff position and salary for each staff person proposed for the program.

· Indicate the percentage of Employee/Fringe Benefits for each staff classification. This includes FICA, unemployment insurance, workers’ compensation, and health insurance.  List total Employee/Fringe Benefit Package costs for each staff position.

· Add the benefit dollar amount to the salary dollar amount to arrive at the combined salary/benefit for each classification. 

EXAMPLE:  

Salary:
Project Coordinator @ $2500 mo. X 12 mos. = $30,000

Employment Benefits:  26% X $30,000 = $7800

$30,000 + $7800 = Total Project Coordinator salary and benefits) 
B. NON-PERSONNEL COSTS 
1. Utilities

Provide monthly formula for projecting costs x 12 months.
2. Insurance

Provide monthly formula for projecting costs x 12 months.
3. Sub-Contractor

Provide monthly formula for projecting costs x 12 months.
4. Direct Services

Provide monthly formula for projecting costs x 12 months.
5.
Participant Wages
Provide monthly formula for projecting costs x 12 months.
C.
EQUIPMENT (valued over $5,000)
For this section, “Equipment” means non-expendable personal property, each item of which has (a) a useful life in excess of one year, and (b) a value in excess of Five Thousand Dollars ($5,000).  
· Purchases:  Identify equipment to be purchased, a justification statement for the purchase, and the cost for all equipment.  Prior State approval, obtained by CSS is needed before charging WIA grant funds for any cost of property valued at $5,000.
· Equipment Leases – Identify equipment to be leased, a justification statement for all leased equipment, and the cost of each lease.  

D.
FACILITY COSTS 
Facility Rent/Lease

· Specify the monthly and yearly gross cost.

II.
INDIRECT COSTS

Administrative support and other indirect costs are those incurred for the common benefit of the organization’s total WIA Title I Youth program and are not directly or readily attributable to a previously specified direct cost. Allowable administrative costs include accounting, budgeting, financial screening, general administrative personnel, information system, office services, and other such similar services.  These costs must be reasonable, be equitably allocated and compliant with federal cost allocation principles.  Consult with your accountant.  Administrative costs are allowable to the extent they are: 1) reasonable and 2) related to the services provided by the providers.  

A.
ADMINISTRATIVE COSTS

· Administrative costs are the indirect costs related to the implementation and operation of the program and are limited to 10% of the total WIA funding. Such costs must be reasonable and include a formula on how the cost was calculated.
B.
TOTAL OTHER INDIRECT COSTS
· Specify other indirect costs and provide a justification for such costs and the benefits to the program proposed under this WO.
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